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Instiuctions to .‘w‘hulonlmJ

Ly

Please 1

e e Unl .

(‘"“"‘ A‘I cad “\(‘ \‘('t\lll‘ll ('”'l‘(‘”Hl“l on In“'l‘”'ll\ll‘ 'l““l"" on the V/"l)',’l'l' ”{ Al State
Aol Hipher lducation Mtpsy//apscheap.gov.in

L l\l s mandatory for all the students to complete Semester internahip either in V
Semestor or in VI Semester,

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal,
3. Reportto the intern organization as per the schedule given by the College. You

must make  your own  arrangements for transportation to  reach  the

»

orpganization,

i ’ . ' : : Vite 1 i i i Jai

1. You should maintain punctuality in attending the internship. Daily attendance
is compulsory, | |

92

You are expecled to'learn about the otrganizalion, policies, procedures, and
processes by inleracting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.

While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or indusltry.

b. Job Skills you are expected to acquire.
Development of professional competencies that lead to future career

~

success.
11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.
12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13. Never be hesitant Lo ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.
20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship

programme is of utmost importance.
21.If you are involved in any discipline related issues, you wili be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.
22. Do not forget to keep up your family pride and prestige of your College.

e L L@> > -
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Certificate from Intern Organization

This is to certily that gowmbm . PN (Nane of the intern)
Reg. No 209)00GI0L5Y).- of (pvt. qumuade (Name of the
College) underwent internship in ___ qucah“nh (Name of the

Intern Organization) from _12.1121202%-2_ to _1& |3l 2023

The overall performance of the intern during his/her internship is found to be

v
Saﬂd%adn_k#_ (Satisfactory/Not Satisfactory).

,u

{{M ol W";;L;{ } { Head Mistress
St asn B Zﬁchl Is High School

”‘"“‘;.!'M g Srikakulam Dist (A.P},

Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

i iof i include five or

The internship report shall have a brief executive summary. it shall inclu
; iof descripti e sector of

more Learning Objectives and Outcomes achieved, a brief description of th
i i iviti » by the intern

business and intern organization and summary of all the activities done by

during the period.
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CHAPTER 3 INTERNSHIP PART

Descviption of the Activities/Responaibilittes i the Intern Organization during Internahip,
which shall include - details of working conditions, weekly work achedule, equipment e,
wnd tasks performed, Thiv part conld end by reflecting on what kind of akilla the intern
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK -3 (From Dt AHRJaa. to Di@dlntlan )
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Internal & Fxternal Evaluation for Semester Internship

Objectives:
e Explore carcer alternatives prior to graduation.
* Toassess interests and abilities in the field of study.
e To develop communication, interpersonal and other critical skills in the
[uture job.
* To acquire additional skills required for the world of work.

’

e To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

e There shall be both internal evaluation and external evaluation

e The Faculty Cuide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

e The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

e The number of credits assigned is 12. Later the marks shall be converted into

grades and grade points to include finally in the SGPA and CGPA.

e The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

« The weightings for External Evaluation shall be:
o Internship Evaiuation 100 marks
o Viva-Voce 50 marks

e The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

e Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered - - A

a. The individual student’s effort and cornmitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

b. Real Time Technical 5kills acquired.

c. Managerial Skills acquired.
d. Improvement of Communication Skills.
e. Team Dynaimics

f. Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: & P LML

Programme of Study: fdﬂfaﬁl.Oh Dﬂz}l‘lﬂ-}m eht

Year of Study: Q080
Group: B- (om ((D'n)auﬁ/lh)
Register No/H.T. No: &3 MO & 2021 D)y -

I;::Zr(:t"tlre College: (yovesmment D_%)LQQ_ Coﬂc}?ﬂ HJWZ}O(’)E
o Amisddhan Ond\ansily , Bykakudam

tal) Mo ! 2022004060025

SI.No Loaluation Criterion /\'I;.\'inmmw ﬁ_zclm'ks
Marks Awarded
1. Aclivity Log 10 1D
2 Internship Evaluation 30 30
3, Oral Presentation 10 10
GRAND TOTAL 50 20

Date: Signature of the Faqwitytiuide
Govl. Legree College
NARASANNAPETA
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: Sonya - O A
Programme of Study: &lum%on ({q;miml’nl"
Year of Study: @pao

Group: 8. (om [COM)’UIM,;)
Register No/ILT. No: g Ab * 202100510/ b}

. Hall Ao 9622.0040bbo25

et
Name of the College: quC’Ahlnt’nt' Yegree lollage: 1IPAEf!
University: Ambaelkas Un‘luem?ié/ T L

SIN ;~ ;_—“—:’ —— Maximum Marks
-INO Evnluation Crilerien Marks Awarded
1. Internship Evaluation 80 %0
5 For the grading .glv1'ng by the Supervisor of 0 20
the Intern Organization
3. | Viva-Voce 50 50
TOTAL 150 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 200
Signature of tiie Faculty Guide .
& o A I LECIURER |
Govt. Degree College
NARASANNAPETA
Signature of the Internal Expert . M
== P v LECTURER
Govt. Degree College \
NARASANNAFLTA Q/C\ A Q
Signature of the External Expert \J \P/./’\’ "
- Ve

Signature of the Principal with Seal z‘/l\\'\' NCIPAL
GO

. DEGREE COLLEGE
NARASANNAPE1A-532 a2
. Srikakulam Dist.
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